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Background and purpose of the guide

The Erasmus for Young Entrepreneurs aims at helping recently established and would-be
entrepreneurs as yourself, to acquire relevant experience and skills for managing a small or medium-
sized enterprise, by working with an experience from another European country.

The overall objective of the programme is ensuring the transfer of knowledge and experience between
European entrepreneurs to increase the number of successful start-ups and enhance cross border
trade in Europe.

To participate in the programme, you should apply online via the website www.erasmus-
entrepreneurs.eu.

This guide has been especially developed to provide you with direction on the type and level of detail
of information that should be submitted to ensure a high level of quality of applications and
consequently more chances to be accepted in the programme.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 3
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STEP 1 - Preparing your registration

The programme is accessible to all European entrepreneurs (new and host) provided that they are
eligible for the programme. Therefore, before registering, please make sure that you fulfill the eligible
criteria and the minimum quality standards set by the programme. Make also sure that you prepared
the necessary compulsory information (i.e. business plan, CV, motivations...) to validate your
application.

Eligibility criteria

New entrepreneur definition

— Would-be entrepreneurs who are firmly planning to start their own business based on a viable
business plan or a concrete project; or, entrepreneurs who have recently started their own
business in the last 3 yearsl;

—  Permanent resident in one of the EU countries?;

— Have a concrete project or a business idea reflected in a business plan;

Please note that the programme does not require a minimum age to participate in the programme.
However, from the definition of the new entrepreneur (Users' Guide p.9) and the various requirements
linked to this definition (in terms of educational background, business experience etc.) it is very
unlikely that individuals below the age of 18 can fulfill these requirements.

Minimum quality standards

The motivations and expectations should be clearly expressed

Host entrepreneurs are looking for motivated new entrepreneurs with clear objectives. Therefore, it is
extremely important to clearly describe your expectations and motivations in order to find the suitable
business partner corresponding to your needs.

A sound personal and vocational background

The curriculum vitae should include a summary of your educational & vocational background, your
competencies/skills and your work experience.

It should be clear, concise, complete and up-to-date with current employment and educational
information.

The Europass CV format is preferable, but not compulsory?’. The CV can be submitted in any
language. However, you should take into consideration the language of the selected intermediary
organization. In any case, English is favoured as it is understood by almost all users of the online

! Whenever planned or already existing the business can be in any sector
2 The "permanent residence" is defined as:
—  The place where the company of the entrepreneur is registered, if the entrepreneur has a registered company;
— In case of a company with several establishments in different EU Member States, the country where the entrepreneur
has his permanent residence for tax purposes;
—  The place where the entrepreneur has spent 6 months or more in the course of the last 12 months, if the entrepreneur
does not have a registered company."

3 http://europass.cedefop.europa.eu/europass/home’/hornav/Downloads/EuropassCV/CVTemplate.csp

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 4
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database (new entrepreneurs, host entrepreneurs and intermediary organisations) and consequently
facilitates the matchmaking.

A well formulated business idea

A business plan is a document that summarises the operational and financial objectives of one’s
business and contains the detailed schemes and budgets, which show how to realise the objectives.

You are requested to submit a full business plan and a summary of it.

— The summary of the business plan must be submitted in English as it will be available to all
accepted users of the online catalogue. You are invited to formulate the summary in a way that
avoids misuse and potential damage to yourselves.

— The full business plan is a confidential document that can only be read by the chosen new
entrepreneur’s intermediary organisation. It can be submitted in English or a language that your
intermediate organization understands. It should be made available to the European Commission
upon request.

You are allowed to choose the business plan format you prefer. If you face difficulties in drawing it up,
a template can be provided to you upon request to your intermediate organization. The business plan
should demonstrate that you are firmly planning to start your own business or have started your own
business within the last 3 years and that the business idea has been well thought through.

Furthermore, it should contain at least:

— A description of the product or service offered:;
— A market analysis including a definition of the target market and a competitor analysis;
— Afinancial plan including a break even analysis.

As previously mentioned, the full business plan is a confidential document as such, before
submitting the full business plan, you may want to sign a non-disclosure agreement (NDA) or a similar
confidentiality agreement with your intermediate organisation should you consider this useful.

Ability to work in a foreign language
The communication between the new and the host entrepreneur is crucial for a successful exchange.

Given that no language training is provided by the programme and that language skills are one of the
main criterion for a suitable matching, it is important to ensure that you have good a command of the
English language or master a second language, in addition to your mother tongue (i.e. no difficulty in
understanding, speaking and writing in the language(s).

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 5
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STEP 2 - Register!

The online registration form is available on the programme website www.erasmus-entrepreneurs.eu
under the section “Apply now”. The deadline for exchanges is September 2012. Taking into account
that the recruitment, matchmaking and the organisation of the exchange process can take up to 3-4
months, you are invited to register well in advance to be able to undertake the placement.

Enter your e-mail address and click the Register (or modify your registration) button

Please note that the registration tool does not work with the Opera browser. Please apply with IE6,
IE7, IE8 or Firefox on Windows machines. If you are using Windows 7, please use Firefox as it is
temporarily not working with 1E8.

* Email : |

It is not possible to use the same email address for different applications..

Register (or modify your registration) |

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES
Last update 09 January 2013
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Welcome page of the application form for new entrepreneurs

The first page of the application form explains the registration process.

Choose your status “New entrepreneur” and click on “Next page”

b
1 2
Wwelcome wour profile Motivation Languages Business sector Geographical Duration and  Selection of 10
preferences period of the  and submission
exchange

" Erasmus for Young

)

Welcame to the registration farm to padicipate in Erasmus for Young Entrepreneurs as a
new entrepreneaur!

The Information you will pravide in this multi-page form will be transmitted to yvour chosen Intermediany
Qrganisation {103, Ta view a list of the 10s officially appointed for the programme, please click here).

Itis recornmended to have all required Information at hand, as itis not possible to store half completed
guestionaires.

Your chosen 1O will normally contact you within 2 weeks after you have completed and confirmed your
submission.

Once your application has been processed and accepted by your 10, the information you provided will he
entered into the on-line catalog of approved candidates. The catalog is only accessible to all 10s, the
accepted Host Entrepreneurs (HE=) and the accepted Mew Entrepreneurs (MEsS), except where indicated
otherwise.

* Do you want to register as a NEW or a HOST entrepreneur?
Someone who is firmby planning to set up his or her own business or has already started a

business within the last three years is considered a new entrepreneur. Experienced entrepreneur
should own or manage an SME in the EL. For more information, click here.

[OJNE entrepreneur
OHostentrepreneur

Hext page

The collected personal data (name, address, e-mail) is intended for the express purpoze of arganising the Erazmus for woung Entrepreneurs exchange. This information may be
dizzeminated electronically or on paper and conferred to other paricipants in the interest of facilitating communication among them, aswell az forthe promotion of future events
on thiz subject or on similar subjects. Thiz istration p d iz subject to data grivacy tules and iz executed in compliance with Regulation (EC) 452001 on the data
protection of persanal data and the processing thereof. & privacy policy staterment specifies how your data will be used. If you want to exert your right to access, maodify, rectify
or delete your personal data please contact US. Complaints, in case of conflict, can be addreszed to the European Data Protection Supenizor chitpihanane edps europa.eun.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES
Last update 09 January 2013
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Your Profile

This section is about your personal data. Please indicate your contact details and then click “next” (the
fields with an * are mandatory).

-

1 2
e | |
welcorne Your profile Motivation Languages Business sector Geographical Duration and  Selection of IO

preferences period of the  and subrnission
exchange

<= Erasmus for Young

3/

*Title : [ please select ~|

* Last name :

* First name :

* Company name :

* Address :

* Postal code : | |

* City: | |

* Country : | Please select ~|

*Phune:| || |

*Fax:| || |

*Email : g.lahut@verdura.com
*Website :

* Have you already started your own business? :

Oves
O o

Previous page Hext page

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 8
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Motivations

In this section, you are required to explain why you are interested in participating in the Erasmus
for Young Entrepreneurs programme and how you wish to contribute to the host entrepreneur’s
company. You should demonstrate:

— Areal commitment to invest in a learning experience;
— Aclearly identifiable commitment towards being an entrepreneur;
— Clear and well defined learning needs;

A willingness to contribute to the development of the host entrepreneur’s business and to
make available your skills and competences;

— Dynamism, seriousness, creativity and initiative.

Please be as concise and precise as possible as the motivation is a very important criterion for

selection.
1 2 3 4 5 6 7
e e e ] ] ] ] ——
welcome vour profile Motivation Languages Business sector Geographical Duration and  Selection of IO
preferences period of the  and submission
exchange
* Please indicate why you wish to participate in the Erasmus for Young [i]

Entrepreneurs programme and state your expectations :

2000 characteris) left

* How should your stay abroad help you to start your business? i[i]

2000 characteris) left

* Have you worked or studied abroad before? How do you plan to prepare yourself
for your stay with the Host Entrepreneur? :

2000 character(s) left

*Which added value can you provide to your envisaged Host Entrepreneur? Why should he choose []
you? :

2000 character(s) left

l N

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 9
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The CV should be submitted preferably in English. If you use another language, please make sure
that the selected intermediate organization understands it.

* please upload your C¥ {Preferred format: PDF).
The Europass C¥ format is preferable, but not compulsory

|| [ Browse... ] [ Clear ]

You should provide a summary of your business plan in English in 400 words.

This overview will be visible to all accepted new and host entrepreneurs in the online database as well
as to all existing intermediate organizations. Therefore, you are required to formulate it in a way that
does not disclose confidential information.

* Please give a short overview of your plans to start a business {up to 400 words)
The Information should include:
{a) Product or service idea

{b) Envisaged customer target group
{c) Activities planned for the first 12 months after the start-up

Please upload the full business plan.

* Please upload your business plan {(Preferred format: PDF) i)

|| [ Browse. | [ clear |

Add the information about professional work experience as entrepreneur in number of years.

* Experience in running a business {in years) :[1]

And any other professional work than entrepreneur.

* Previous working experience {number of months) : [i]

Previous page MNext page Close

Click next.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 10
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Languages

The success of an exchange depends on the ability of both entrepreneurs to communicate properly.
Since language plays a key role in this process, you must be able to communicate in a language your
host entrepreneur understands in order to collaborate adequately. Furthermore, the work or project
proposed during the placement (e.g. foreign market research), may require some specific language
skills. Given that no language training is provided by the programme, you should be comfortable with
the languages you have selected in your application (i.e. no difficulty in understanding, speaking or
writing the language(s). Although there are no specific language requirements, a relatively good level
of English is encouraged in addition to your mother tongue.

Please first select your mother tongue

-

1 2 3 4
| |
Welcome Your profile Motivation Languages Business sector  Geographical Duration and  Selection of IO
preferences period of the  and submission
exchange

* Please specify your mother tongue :

O Bulgarian O Finnish O Polish

O czech C French OPonuguese
O Danish ) Hungarian O Romanian
O serman O ltalian O slovak

O Enalish O Lithuanian O slovenian
O Greek O Latvian O Swedish
OSpanish Cintaltese

O Estanian Cputeh

Select any other language that you have no difficulty in understanding, speaking and writing.

Please specify other languages in which you are comfortable working : [7]

Cleulgarian ClFinnish Clralish
[l czech CIFrench DPDr’[uguese
[l panish DHungarian [l romanian
Ol German [itatian O siovak
DEninsh [ Lithuanian [ slovenian
O Greek [ Latvian O swedish
DSpanish [ ialtese
Ol Estonian O putch
Click “next”
Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 11
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Business sector

The business sector is another important criterion to find a suitable business partner. You need to
specify the business sector of your future or recently started company, as well as the other sectors
you are interested in.

Specify the business sector of your recently established future enterprise.

1 2 3 4 5
eleorne wour profile Motivation Lanquages Busiress sectar Geograshical Duraton and  Zelection of IO
preferancacs period of tha  and subriscion
exchange

*Please specify the main business sector of your future or current business activity : 7|

C‘Athrlisirlg, prornulion, prining, roedia @nd
related products atd services

C‘Agricultural, farestry, varticaltural, aguacultural
and apicultural products and services

C Architectu -al, construction, engineerirg and
inspection senices

C putomative industry

C chemical products

C Clulling, ubwear, lealbier @nd klalile, lugygage
atticles and accessories

C Curnrrnunily, sucigl @nd peosunel serices

C Constructon sectar and real essate

C Crars, artmatenals and accessones

C Distibuticn and Retsil sectar

C Education and rainirg serices

C Electrical machinery, apparatus equiament and
ccnsumanles; hgrting

C Energy, fuel, electricity and other sources of
energy

CIFinancial and insurance services

C Food, bevarages, tobacco and r2lated products

C Furnilure, durrieslic dpplidices and
cleaning products

C Health, beauty and social senviczs

C Hotel, restaurant, touism, travel senizes
and we Iness

Chindustrial machinery arodLction,
inztallation, rzpairand maintenance

C IT, office and commuication equipment,
senvices and supplies

C Legal, fiscal and other consultancy senices
C Medical equiprr enls, phanngeealicals and
personal care products

Crmining, machinery far minlig, baslc metals
and related products

C Music, headler, evenls @nd relaled vullural
and entertainment semvices

C QrgenicB wWELy pruduils & semives
C'Researchand develcpment equipment &
SEIVILES

(@] Security, fire-fighting, police and defence
Eyuiprrenl

C'Transportand Logistcs services

Criyvater distibution, Sewage, refuse,
cleaning and enviranmental services

Please specify other business sectors of interest : [

DAdvmisin;, prornotion, printing, media and
related products and senvices
DAgricuIturaI, farestry, norticaltural, aguacultural
and apicultural products and senvices
DArchitectu’aI, ccnstruction, engineerirg and
inspection services
[ automotive industry
[ chewnical products
[ ¢lothing, footeear, leather and tedile, luggage
atticles and accessories
[ community, sosial and pe‘sonsl serices
[Jconstruct on sector and real eswate

Crafs, artmaterials and accescories
[ bistributicn and Retzil sectar
[JEducation and frainiro sewices
OElectrical machinery, apparatus equizment and
rrasimahles; lighting
| Energy, fuel, electricity and ather soures of
BhAFDY
[JFinancial and insurance services

Food, bevarages, tobacco and ralated products

Click “next”

O Furniture, domestic appliaices and
cleaning products
O Health, beauty and social servicas
L Hotel, restaurant, tou-ism, travel senvizes
and we Iness
industrial machinery arodection,
installation, rzpair and maintenance
IT, office and cammuication equipment,
services and supplies
il Legal, fiscal and other consultancy services
[ medical equinrrents, pharmaceJticals and
personal care products
il Mining, machinery for minig, basic metals
and related products
O Music, theater, events and related culiural
and entertainment services
[ orgznic/B o/Eco products & senices
Research and develcpment eguipment &
SEMVCES
O Security, fire-fighting, police and defence
enuiprnent
Transportand Logistes services
Clwvater distribution, Sewage. refuse,
cleaning and enviranmental services

Choose up to 4 additional sectors that best correspond to the nature of your future or current
business.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES
Last update 09 January 2013
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Geographical preferences

In this section, you should indicate your preferred countries for your stay abroad.

Select your primary choice

* Please indicate your preferred target country for the exchange (this has to be different from [7]
your country of origin) ;

| Austria [ Germany | Metherlands

| Belgium | Greece | Foland

S Bulgaria S Hungary (S FPortugal

| cyprus  |ireland | Romania

| Denmark S Italy | slovakia

| czech Republic | Latvia | slovenia

" | Estonia | Lithuania (& Spain

| Finland [ Luxembourg | sweden

| France | Malta | United Kingdom

Select up to 4 other possible countries for the exchange

Please indicate other possible countries for the exchange : [j]

[T Austria [ Germany [T Metherlands

[T Belgium [T Greece " Poland

[ Bulgaria [ Hungary [ Portugal

[ Cyprus [ Ireland [T Remania

[ Denmark [T ttaly [T slovakia

[T Czech Republic [T Latia " Slovenia

" Estonia [T Lithuania " Spain

" Finland [ Luxembourg [T sweden

[~ France [T Walta ™ United Kingdaom

Previous page Next page

Click “next “

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES
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Duration and period of the exchange period

In this section, you should mention in this section the number of months you wish to spend abroad,
and the periods when you are available for the exchange. This information is of utmost importance in
the search for a suitable host entrepreneur.

Specify the length of your exchange

The exchange should last between one and six months and should be completed within an overall
time span of twelve months.

* Please specify your preferred length of the exchange (in months) : [7]

Specify your preferred periods for the exchange
The exchange period is one of the main criterion for a suitable match. The more flexible you are the
greater choice you will have in finding a host entrepreneur.

* Please specify the months in which you will be available for the exchange ||
[Select all] [Reset]

[T April 2009 [T September 2008 ™ February 2010
[T May 2009 [T October 2009 ™ March 2010
[T June 2009 [ Movember 2009 [T April 2010
[T July 2009 [ December 2009 [ mayz010
[T August 2009 [T January 2010 [ June 2010
Previous page Next page
Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 14
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Selection of an intermediate organization and submission

More than 150 intermediate organizations have been officially appointed by the European Commission
to establish contacts between new and host entrepreneurs. The selected intermediate organization
should be active in your country of “permanent residence” defined by the programme as:

— The place where the company of the entrepreneur is registered (if the entrepreneur has a
registered company);

— In case of a company with several establishments in different EU Member States, the
entrepreneur should choose the country where he/she has his permanent residence for tax
purposes;

— The place where the entrepreneur has spent 6 months or more in the course of the last 12
months, if the entrepreneur does not have a registered company.

If you live in a country without an active intermediate organizations (Cyprus, Estonia, Ireland), you
may choose another one close to your country.

This rule also applies to NON-EU new entrepreneurs provided that you fulfill the definition of
permanent resident, business has been already created (for less than three years) or that you intend
to start your own enterprise in one of the 27 EU Member States.

The chosen intermediate organization is responsible for recruiting; establishing contacts between you
and your preferred host entrepreneur and for helping you prepare your exchange. It will act as guide
and contact throughout the entire process.

The list of intermediate organizations is available on the programme website www.erasmus-
entrepreneurs.eu under the section “Your local contact point”.

Choose your country (i.e. normally the country where you live).

* Please select a country :

Pleaze zelect | =

Choose your intermediary organisation.

* Please selectan 10 : [j]

Add here any relevant information about yourself (personality, hobbies,...)

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 15
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Further relevant information, including special requirements or wishes, hobbies, etc. ;

2000 character(s) left

=

The question below will help us to promote the programme in the best possible way.

How did you hear about the programme? :

Wehsite

Press

Radio

v

Intermediary Grganisation
Other

o e e B e The

Previous page

Click on “submit” if you have duly completed the registration form including all mandatory fields.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES
Last update 09 January 2013
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STEP 3 - Confirm your registration

Once you have submitted your application, you will receive an automatic email from the Erasmus for
Young Entrepreneurs Support Office with a link to confirm your registration. This action is compulsory
to officially validate your request. If you do not confirm your application, it will considered as
invalid and thus, will not be processed.

Request to confirm your application for the Erasmus for Young Entrepreneurs
programme
supporti@erasmus-entrepreneurs.eu

hetrand ledoyeni@syntech fr

Dear dr LEDOYEM,
e received your request to register for the Erasmus for Young Entrepreneurs programme,

To confirm your request, please click the following link:

https:ffwebgate. ec. europa. ew/enterprise-portalfdindex, cfm?
fuseaction=port&R_create_user.confirm@source=networkFCFID=56533

BCFTOKEN=f34f30d12112a3895-1E30CFCA-9E23-C540-146145B3B667 9CE0F {sessionid=
3902efdeac0237f1ees0drandomize=0, 937 627606565

This confirmation process 1s mandatory in order to ensure thatyou are the author of the request. IF
YOU DO NOT COMFIRM, YOUR APPLICATION WILL NOT BE PROCESSED!

Erasmus for Young Entrepreneurs Suppaort Office
/0 EUROCHAMERES

Avenue des Arts, 19 A7D

B-1000 Brussels, Belgium

Tel: +32 [0)2 262 08 73 - Fax: +32 ()2 280 01 91
e-mail: support@erasrnus-entrepreneurs,eu

A second email containing your login and password will be sent to you upon confirmation of your
application. This will be useful for you when updating need to update your business plan, CV or when
refining your motivations or expectations.

Erasmus for Young Entrepreneurs: registration confirmation

support@erasmus-entrepreneurs eu
herrand.ledoyen@syntech.fr

Dear #r LEDOYEN,
You have now cormpleted your application for the Erasmus for Young Entreprensurs programime.

You can at any time change vour application details at http:/ fwwew erasmus-entrepreneurs, eu using the
following login & password:

userid: bertrand.ledoyen@syntech fr
password: pwd_PkQpsY

Your application will now be processed by wour Intermediary Organisation (10) for validation,
Your 10 will contact you in the coming days.

Eraszrnus for Young Entrepreneurs Support Office
cfo EUROCHAMBRES

Avenue des Arts, 19 A7D

B-1000 Brussels, Belgium

Tel: +32 [0)2 282 08 73 - Fax: +32 (0)2 280 01 91
e-rmail: support@erasmus-entreprensurs. eu

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 17
Last update 09 January 2013



* X K
* *
* *
* -

* 5k

European

Commission
—

Your intermediate organization will now process your application within a delay of two weeks. If the
responsible intermediate organization considers that your application is of quality and that it fulfils all
the programme criteria necessary, you will be notified by email that you are successfully accepted in
the programme.

Erasmus for Young Entrepreneurs: result of you application

support@erasmus-entrepraneurs.eu
To: hetrandledoyen@syntech fr

Dear tr LEDCYER,

‘ite are pleased ta inform you that your application for the Erasmus for ¥oung Enfrepreneurs programme
has been accepted.

Your Intermediany Organization will contact vou shortly to organise your Erasmus for Young
Entrepreneurs exchange.

tearwhile, you can already search in the online catalogue for a partner entreprensur at
https:/fweboate.ec europa.eud erasmusentreprensurss .
Your Erasmus for Young Entrepreneurs login & password will be required,

Erasmus for Young Entrepreneurs Support Office
cfo EUROCHAMERES

Avenue des Arts, 19 AFD

B-1000 Brussels, Belgium

Tel: +32 [0)2 282 08 73 - Fax: +32 [0)2 280 01 91
e-rnail: support@erasrus-entreprensurs. eu

Consequently, your profile will be available in the online catalogue grouping the accepted new and
host entrepreneurs. Here you will already be able to search for a host entrepreneur either on your own
or with the help of your intermediate organization.

An IT user’s manual is available in the “Help” section of the online database to help using the tool.

If your intermediate organization considers that some key elements are still missing in your
application, you will be automatically notified by email that your application has been put “On hold”.
Your intermediate organization will contact you separately either by phone or by email requesting the
lacking information in your application (business plan etc...). You should provide this information
within a delay of 6 weeks maximum. If this information is not provided on time, your application will
be rejected.

You may apply again later once you will be able to provide all information required by the programme.

Your application will be deleted if it contains irrelevant data, errors and/or has been submitted by
mistake.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 18
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STEP 4 — Advice and assistance

Please contact your intermediary organisation for any further information you may have about the
registration process.

For further general questions about the programme or technical problems, please contact:

Erasmus for Young Entrepreneurs Support Office
c/o EUROCHAMBRES,

Avenue des Arts, 19 A/D B-1000 Brussels, Belgium
Tel: +32 (0)2 282 08 73 - Fax: +32 (0)2 230 00 38
e-mail: support@erasmus-entrepreneurs.eu

Contact person: Ms loana Florescu, Programme Coordinator

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES
Last update 09 January 2013
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How to update your application?

1. Go to the webgate: https://webgate.ec.europa.eu/enterprise-
portal/index.cfm?fuseaction=home.main

2. Insert you current login and password and click on “Login”

Signin

Login: | |

Passward: | |

You can have your password sent ta you by using our password reminder page

Or create an account...

3. Click on “Applications”

Applications -

4. Click on “My application data”: This will display a copy of the multiple page application form,
with options to edit the information that you submitted:

: Erasmus forYou g

European Commission == Enterprise a Industry =

Home I0s DE o o Search/Match Help
1 ! 1

5. Click on the small icon on the left-side to open your application datas

Contact | Privacy statem
Welcome Habla MIHOUB [Coord

Zuropean Commission > Jnterprise and Industry >

Home EP and 10 M4t NE/HE Management Search/Match Relationships Monitor Reports Help

Follow-up ghplications

alutation First Name Family Name Type Request Date « Status Cnunt Organisation I0 name Pend
[an=] | [ EIE | E o far = af af

Laurence HUMIER Hest 28/07/2010 Accepted Italy HUMIER ALINTEC 0

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 20
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6. Choose the section you want to update and click on “Edit” (i.e: intermediate organisation
change)

Selection of I0 and submission

You must choose one of the I0s officially appointed to establish contacts between MEs and HE=. The
10= should be active in your country or region of origin, for HE= the IO has to be from the zame
country. The chosen IC will act as guide and cantact throughout the process. For more information
about the list of 10z involved in the programme, please click here].
Please select your _
intermediate [Italy] 10043 Alintec S.c.a.r.l.
organisation (I0):
Please select a Ttaly
country:
Please select an I0; [Italy] 10043 &lintec S.c.a.r.l.

Visibility of yvour data

! ! 1= all information generally available
in the online cataleg:

How did yvou hear . o
about the Intermediary Organisation
programme?:

7. Choose another 10 in the list

* Please selectan 10 : 7]

[[italy] 10043 Alintec S.c.ar) -

8. he information is updated

9. Click on «Submit»

10. Click on «Save»

11. The information is now saved. You can close your application.

Please note that once accepted you cannot amend your application anymore (the “EDIT” button will
not appear). Therefore, you should contact your current intermediate organisation and comminute the
new intermediate organisation contact details so that to amend your profile on your behalf.

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 21
Last update 09 January 2013



* X %
* *
* *
* *
* g Kk
European
Commission

How to change your login & password?

1. Go to the webgate: https://webgate.ec.europa.eu/enterprise-
portal/index.cfm?fuseaction=home.main
2. Insert you current login and password and click on “Login”

- ".H:i
RN B8

" _BE a8
SaREE 9

] ]
RIS -

Signin

Login: || |

Fassword: | |

Legin

Forgot your password?
Yau can have your password sentto you by using cur password reminder page

Or create an account...

3. Click on “My access”

sses, 3 ENLETPrisess

)

My access

\ \ Wy access View and edit your personal security
View and edit my personal details. infarmaticn, including vour DG Enterprise and Industry
User 1D and passwoard.

— My Applications ﬁ My Conferences
Manage your roles and access requests to DG 1] Manage your registration to DG Enterprise & Industry

Enterprise & Industry applications. conferences.
My publications
Manage your subscriptions to DG Enterprise & Manage your registration to DG Enterprise & Industry
Industry publications. networks.
Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 22
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4. Insert and confirm the new email address then click on “Change email”.

access
Iy access View and edit your persanal security information, including your DG Enterprise and Industry User 1D and password

Change email
Old email : mihoub@eurochambres.eu

* New email ; |

* Confirm new email : |

Change email | Canoell

Change password

*Old password : I

= New password : |

* Confirm password: |

Change password | Cancel |

5. Insert the old password if you want to change it as well

6. Insert the new password and confirm it

7. Click on “Change password”

8. The confirmation of your new login and password will be sent out to your new email address
Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES 23
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How to recover a new password?

9. Go to the webgate: https://webgate.ec.europa.eu/enterprise-
portal/index.cfm?fuseaction=home.main

10. Insert your current login and press the “Password reminder page” bottom

: Enferp'rise

Signin

Forgot your password?
You can have your passward sent to vou by using our password reminder page

Or create an account...

11. Type the characters you see in the picture and press “Send”.

To receive a mail containing your password, enter your e-mail address
below

Email: l I

12. The new password has been sent to your account

Erasmus for Young Entrepreneurs Support Office co/EUROCHAMBRES
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w Password sent to your e-mailbox

‘our passwaord ig gent to vour current registered e-mail address

Back |
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